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Board of County Commissioners Regular Meeting Agenda - Final March 16, 2026

Prayer and Pledge of Allegiance

Meeting Called to Order

Roll Call

Notice of the meeting was properly posted on March 13, 2026.

For purposes of this agenda “Action” means any of the following: amending, 
approving, approving as amended, deferring, denying, giving instructions to staff, 
making a recommendation to another public body, receiving documents or 
presentations, referring to committee, reconsidering, re-opening, returning, striking or 
postponing the item.

Approval of Minutes

1. Discussion and possible action regarding approval of the minutes of the Meeting held 
on March 9, 2026.

2026-03-09 Minutes

Public Comment: Comments from the public will be allowed on any item listed on the 
agenda. Public comments will be accepted on a first come, first serve basis and are 
limited to two (2) minutes per person, for a total of ten (10) minutes. Individuals who 
wish to participate in the public comment portion of the meeting should complete a 
"Request to Speak" form at the beginning of the meeting and specify the agenda item 
they want to discuss.

Consent Items

Items on the consent agenda are routine in nature and approved with a single vote. 
However, any item on the consent agenda is subject to individual consideration at the 
request of a member of the body.

2. Discussion, review, audit, approve, or disallow blanket purchase order submitted.  A report will 
be available for distribution at the meeting or may be obtained from the County Clerk.

3. Discussion, review audit, approve, or disallow claims for payment of Travel, Maintenance & 
Operations, and Capital Outlay.  A report will be available for distribution at the meeting or 
may be obtained from the County Clerk.

4. Discussion and possible action regarding Transferring Representation of ACOG MPO 
Technical Committee from Brian Wint, to Bailey Breen.

BOCC-ACOG Membership_
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5. Discussion and possible action regarding - Blanket request for $400.00 for Bank of 
America under the Youth Wellness initiative for Meta Post Boosting under ARPA 
Project #2.013, Object Code 54825.

Agenda Request Form for ARPA PO's

6. Discussion and possible action regarding - Request for $140.00 to Mathis Enterprises 
under ARPA Project #2.013, Object Code 54824 for the Martha Collard Conference as 
part of the Car Seat program.

Agenda Request Form for ARPA PO's

7. Discussion and possible action regarding - Payment of Steven Owens Insurance Group 
invoice for added buildings in District 2 to the County coverage for $2,503.86.

Jan 15 2026 End Invoice

8. Discussion and possible action regarding the submission of the February month-end 
reports for the Sheriff's Official Depository General Ledger related to Pending Property 
Forfeiture.

General Ledger - Pending Property Forfeiture - February 2026

9. Discussion and possible action regarding the Cleveland County Sheriff's Office General 
Ledger monthly report for February 2026.

Sheriff General Ledger Report - February 2026

10. Discussion and possible action regarding the February 2026 monthly report of the 
County Clerk.

2026-03-16 County Clerk Monthly Report - February

11. Discussion and possible action regarding Election Board February 2026 Monthly 
Report.

Monthly Report of Officers Feb. 2026

12. Discussion and possible action regarding the Cleveland County Health Department 
Monthly Report for the month of January 2026. 

2026-03-16 Hlth Dept.
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13. Discussion and possible action regarding approval of a new Independent Contractor 
Agreement (setup crew) for Carson Lyda

Farm Market Labor Contractor Agreement FY 26 - Carson

14. Discussion and possible action regarding MOU between Cleveland County and the 
American Legion regarding Cleveland County Veterans Coordinator

Cleveland County Veteran Coordinator Confidentiality_Agreement

End of Consent Agenda

Unfinished Business: Discussion, Consideration and/or Action regarding the following 
items that were previously Accepted and Postponed.

15. Discussion and possible action regarding Bid #COM3-2184 - Design and build a new 
40'x20' raised metal stage 3' above grade and a 15' awning coming off the front of the 
stage, three (3) sided with steel-framed walls  ARPA - Proj. #3.008/Obj. Code: 54820.  
This item was Postponed on 3/9/2026.

2026-03-16 Bid #COM3-2184

16. Discussion and possible action regarding Bid #CW-2187 Non-Encumbered Contract for 
crack sealing, large crack and transverse depressed crack repairs for chip seal and 
asphalt roadways, driveways and parking lots for Cleveland County

Agenda Request Form - #CW-2187

Items of Business

17. Discussion and possible action on County-wide Burn Ban.

County Burn Ban 3-16-26

18. Discussion and possible action regarding - To start at 1:30 p.m., as published in the 
Norman Transcript on March 3, 2026 and March 10, 2026 in accordance with 8 O.S. § 
183, conduct public hearing on application of John Roberts for a Certificate of Authority 
to establish a private cemetery at 3751 Heritage Lane, Norman, OK 73026.

Agenda Request Form

John Roberts Application.pdf
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19. Discussion and possible action regarding - Issuance or denial of requested Certificate 
of Authority to establish a private cemetery at 3751 Heritage Lane, Norman, OK 73026, 
filed by John Roberts.  Hearing to begin at 1:30.

John Roberts Application.pdf

Cleveland County COA

New Business: As per 2001 25 O.S. § 3 l l(A)(9) - "New Business" as used herein, shall 
mean any matter not known or which could not have been reasonably foreseen prior to 
the time of posting.

Board Member Statements and Announcements

Adjourn
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Approved By:
Date Approved:

Routine (Consent) Item:

Transfer Representation of ACOG MPO Technical Committee from Brian Wint, to 
Bailey Breen.

(Chairman)
(Member)
(Member)

Internal Use Only

Phone: 405-366-0202

Discussion, Consideration, and/or Action on the following:  

Date Requested: 3/12/26

AGENDA REQUEST FORM

Agenda Item:
Transfer Representation of ACOG MPO Technical Committee from 

Brian Wint to Bailey Breen 

Name of Person Submitting Request: Bailey Breen

Address: 201 S Jones

Other Parties Notified:

Applicant Notified:
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Date:

Routine (Consent) Item:

Approved:

1)     $400.00 - Bank of America - Youth Wellness for Meta Post Boosting                                                

(Chairman)
(Member)
(Member)

Internal Use Only

Phone: 405-366-0671

Discussion, Consideration, and/or Action on the following:  

Date Requested: 03.05.2026

AGENDA REQUEST FORM

Agenda Item: ARPA Project #2.013/Object Code 54825 Requisition for PO Requests

Name of Person Submitting Request: Tara McClain

Address: The Well

County Clerk:
Pam Howlett

Applicant Notified:
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County Clerk:
Pam Howlett

Applicant Notified:

AGENDA REQUEST FORM

Agenda Item: ARPA Project #2.013/Object Code 54825 Requisition for PO Requests

Name of Person Submitting Request: Tara McClain

Address: The Well

Internal Use Only

Phone: 405-366-0671

Discussion, Consideration, and/or Action on the following:  

Date Requested: 03.10.2026

Date:

Routine (Consent) Item:

Approved:

1)     $140.00 - Mathis Enterprises - Car Seat Program (Martha Collard Conference)                                                

(Chairman)
(Member)
(Member)
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Steve Owens Insurance Group 
3700 W Robinson #230 

Norman, OK.  73072 
Phone No:  (405)-321-0244 
Fax No:      (405)-366-8816 

 
March 10, 2026 

 
Cleveland County 
201 S Jones 
Norman, OK 73069  
 
________________________________________________________________
________________________________________________________________ 
 

Invoice 
 

Effective Date:  Trn  Description   Amount:  
 
January 15, 2026  End  Adding buildings  $2,503.86 
      District 2     
      Vehicle Wash Building 
      Two 3 side Barns 
    
 
 
 
 
 
Make Check Payable To: 
 
 
  Steve Owens Insurance Group 
  3311 W Rock Creek Rd, Suite 130 
  Norman, OK 73072 
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CONFIDENTIALITY, PRIVACY, AND INFORMATION 
PROTECTION AGREEMENT 

For the Cleveland County Veteran Coordinator 
Accredited Through The American Legion 

This Confidentiality, Privacy, and Information Protection Agreement (“Agreement”) is adopted by 
Cleveland County, Oklahoma, acting by and through its Board of County Commissioners 
(“County”), and applies to the individual serving as the Cleveland County Veteran Coordinator 
(“Coordinator”), who is employed by the County and accredited through The American Legion to assist 
claimants in veterans’ benefits matters. This Agreement establishes the confidentiality, privacy, and 
information-security obligations governing the Coordinator’s handling of client information in the 
performance of official duties. 

1. Purpose 
The purpose of this Agreement is to protect the privacy rights of veterans, dependents, survivors, and 
other individuals served by the Cleveland County Veteran Coordinator office, and to establish minimum 
standards for the access to, use of, disclosure of, storage of, transmission of, and protection of 
confidential, sensitive, and protected information handled in the course of official duties. 

2. Role of the Coordinator 
A. The Cleveland County Veteran Coordinator is a County employee. 
B. The same individual may be accredited through The American Legion to represent or assist 
claimants in veterans’ benefits matters as allowed by applicable law and accreditation rules. 
C. The Coordinator’s dual role does not reduce, limit, or excuse the duty to protect client confidentiality. 
D. This Agreement applies to all confidential information handled by the Coordinator and to County 
personnel who may have incidental or authorized access to such information in support, supervisory, 
legal, security, information-technology, or records-management functions. 

3. Scope 
This Agreement applies to all confidential, sensitive, or protected information handled in the course of 
the Coordinator’s work, regardless of whether the information exists in paper, oral, electronic, visual, or 
other form. 

4. Definitions 
A. “Protected Health Information” or “PHI” means individually identifiable health information, to the 
extent protected by applicable law, including HIPAA where applicable. 
B. “Personally Identifiable Information” or “PII” means information that identifies, relates to, describes, or 
is capable of being associated with a particular individual, including but not limited to name, date of 
birth, Social Security number, driver license number, passport number, military service information, 
claim numbers, VA file numbers, benefit identifiers, addresses, phone numbers, email addresses, and 
financial account information. 
C. “Sensitive Personal Information” means PII, PHI, medical records, disability information, claim files, 
dependent information, financial records, military service records, and any other non-public data that 
could reasonably be used to identify, harm, embarrass, defraud, or compromise an individual. 
D. “Confidential Information” means all non-public information received, accessed, created, stored, or 
transmitted in the course of the Coordinator’s duties, including client files, claim documents, medical 
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evidence, legal documents, benefits records, passwords, security procedures, internal communications, 
and office records not intended for public disclosure. 
E. “Client” means any veteran, dependent, survivor, claimant, or other individual assisted by the 
Coordinator office. 
F. “Security Incident” means any attempted or actual unauthorized access, acquisition, use, disclosure, 
modification, destruction, loss, theft, or compromise of Confidential Information, whether intentional or 
accidental. 
G. “Breach” means a Security Incident that triggers notice, mitigation, reporting, or remediation duties 
under applicable law, regulation, policy, or this Agreement. 

5. General Confidentiality Obligations 
A. Confidential Information shall be used solely for legitimate official purposes related to veterans’ 
representation, benefits assistance, claims development, appeals, office administration, legal 
compliance, and approved supervisory or operational support. 
B. Access to Confidential Information shall be limited to those persons with a legitimate need to know in 
order to perform authorized duties. 
C. Confidential Information shall not be sold, exploited, released, published, distributed, or otherwise 
disclosed except as authorized by the client, required by law, required for official claim processing, or 
expressly permitted under this Agreement. 
D. The minimum necessary standard shall be applied whenever feasible. 
E. Client information shall not be accessed out of curiosity or for any personal reason. 

6. HIPAA, Medical Privacy, and Related Information 
A. The County acknowledges that HIPAA applies only in circumstances where a person or entity is 
acting as a covered entity or business associate under applicable law. 
B. To the extent HIPAA applies to any information or activity under this Agreement, the Coordinator and 
the County shall comply with applicable privacy, security, and breach-related requirements. 
C. Even when HIPAA does not directly apply, medical, disability, and health-related information shall be 
protected using safeguards no less stringent than those set forth in this Agreement. 
D. Nothing in this Agreement authorizes the disclosure of PHI or medical information except as 
permitted by law, by valid client authorization, or as necessary for legitimate benefits representation and 
related official functions. 

7. Handling of PII and Sensitive Information 
A. PII and Sensitive Personal Information shall be protected using reasonable and appropriate 
administrative, technical, and physical safeguards. 
B. Such safeguards shall include, as applicable: secure workspaces; locked storage for paper records; 
strong passwords; multi-factor authentication where available; screen-lock and device-lock protections; 
controlled printing, copying, and scanning practices; shredding or secure destruction of paper records; 
restrictions on portable media and personal device use unless authorized; and secure transmission 
methods for sensitive information. 
C. Personal email accounts, personal cloud storage, and unapproved messaging platforms shall not be 
used for transmitting or storing client information except where expressly authorized in writing and 
protected by reasonable safeguards. 
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8. Office-Specific Rules 
A. Client files, intake forms, medical records, VA correspondence, supporting evidence, and related 
materials maintained in the Coordinator office shall be treated as Confidential Information. 
B. County personnel who are not assigned a legitimate operational, legal, security, supervisory, 
technical support, or records-management role requiring access shall not review, handle, copy, scan, 
remove, or disclose client information. 
C. Shared office equipment, including printers, scanners, copiers, computers, and network storage, 
shall be used in a manner reasonably designed to prevent unauthorized viewing, copying, retention, or 
disclosure of client information. 
D. Paper files containing Confidential Information shall be secured in locked cabinets, desks, or offices 
when not in active use. 
E. Computer screens displaying client information shall not be left visible to the public or unattended 
without appropriate screen-lock protections. 
F. Client information shall not be discussed in hallways, waiting areas, elevators, break rooms, public 
meetings, or other places where unauthorized persons may overhear or observe the information. 

9. Permitted Uses and Disclosures 
A. To assist a client with benefits, claims, appeals, records requests, representation, or other authorized 
veterans’ services matters. 
B. To communicate with the United States Department of Veterans Affairs, Oklahoma Department of 
Veterans Affairs, medical providers, governmental agencies, courts, or other entities as authorized by 
the client or permitted by law. 
C. For internal supervision, auditing, training, compliance, employment administration, and 
administrative functions on a need-to-know basis. 
D. When required by law, subpoena, court order, public records ruling, or lawful investigative demand, 
provided that notice is given when legally permitted and reasonably practicable. 
E. To report suspected abuse, neglect, criminal conduct, threats to safety, or other matters when 
disclosure is authorized or required by law. 

10. Records Security, Retention, and Return 
A. Records shall be maintained in a secure manner designed to prevent unauthorized access, loss, 
theft, or alteration. 
B. Records shall be retained and destroyed in accordance with applicable law, records-retention 
schedules, and County policy. 
C. Upon termination of employment, reassignment, separation, or conclusion of authorized access, the 
Coordinator shall promptly return all client files, keys, badges, credentials, devices, and other materials 
containing Confidential Information. 
D. No copies shall be retained except as authorized by law or policy. 

11. Security Incidents and Breach Response 
A. Any known or reasonably suspected Security Incident or Breach shall be reported without 
unreasonable delay, and in no event later than two (2) business days after discovery, unless a shorter 
time is required by law. 
B. The report shall include, to the extent known, the nature of the incident, the date or estimated date of 
occurrence and discovery, the categories of information involved, the number of affected individuals if 
known, and corrective actions taken or proposed. 
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C. The County and the Coordinator shall cooperate in investigation, containment, mitigation, required 
notifications, and remediation. 

12. Public Records and Legal Process 
A. Cleveland County may be subject to open records or public records requirements under Oklahoma 
law. 
B. Confidential Information shall not be intentionally disclosed in response to a records request if an 
exemption, privilege, confidentiality law, privacy protection, or other lawful basis for withholding applies. 
C. If a request, subpoena, or legal demand seeks client information, the matter shall be referred 
promptly to the appropriate County authority for legal review before disclosure, unless immediate 
disclosure is required by law. 

13. Training and Compliance 
A. The Coordinator shall comply with applicable County policies, records-handling requirements, 
accreditation duties, and privacy obligations relevant to the performance of official duties. 
B. The County may require privacy, security, and confidentiality training reasonably related to the role. 
C. Material noncompliance with this Agreement may result in discipline, restriction of access, 
reassignment, or other lawful action. 

14. Term and Effect 
This Agreement becomes effective upon the date of the last signature below and remains in effect 
unless superseded, amended, or terminated by County action. The confidentiality, records-protection, 
and incident-reporting obligations in this Agreement survive the Coordinator’s separation from 
employment or reassignment to the extent allowed by law. 

15. Entire Agreement; Amendment 
This Agreement constitutes the entire County agreement on the subject addressed herein for the 
Cleveland County Veteran Coordinator role and may be amended only in writing. 
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APPROVALS AND ACKNOWLEDGMENT 

District 1 County Commissioner 

By: ______________________________ 
Name: ____________________________ 
Title: Commissioner, District 1 
Date: _____________________________ 

District 2 County Commissioner 

By: ______________________________ 
Name: ____________________________ 
Title: Commissioner, District 2 
Date: _____________________________ 

District 3 County Commissioner 

By: ______________________________ 
Name: ____________________________ 
Title: Commissioner, District 3 
Date: _____________________________ 

County Attorney, Cleveland County, 
Oklahoma 

By: ______________________________ 
Name: ____________________________ 
Title: Approved as to Form and Legality 
Date: _____________________________ 

Acknowledged by Cleveland County 
Veteran Coordinator / American Legion 
Accredited Representative 

Name: ____________________________ 
Signature: ________________________ 
Date: _____________________________ 

 
Note: This document is intended to establish County confidentiality and privacy obligations for the 
Cleveland County Veteran Coordinator role and to acknowledge that the Coordinator is accredited 
through The American Legion. It does not create The American Legion as a contracting party unless 
separately approved in writing. 
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Bid #CW-2187 - Non-Encumbered Contract for crack sealing, large crack and transverse depressed

Other Parties Notified:

Date Assigned:
Applicant Notified:
Routine (Consent) Item:

(Chairman)
(Member)
(Member)

Internal Use Only
Received By:
Acknowledge:

Please put  under E-Bid Openings

crack repairs for chip seal and asphalt roadways, driveways and parking lots for Cleveland County.

Date Requested: 3/9/2026

Description of Agenda Item Including purpose for consideration by Board of County
Commissioners (include type of Motion requested).

Address: Purchasing Dept.

Phone: (405) 366-0224

AGENDA REQUEST FORM

Agenda Item: Accept, Award and/or Reject County Bid #CW-2187

Name of Person Submitting Request: Keri Lyles
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Cleveland County Board of County Commissioners 

County-Wide Burn Ban 

 

The Cleveland County Board of County Commissioners, pursuant to the authority granted by O.S. § 

2-16-26 B, do hereby proclaim that extreme fire danger exists in Cleveland County, as defined within 

this statute, this section has been verified by a documented concurrence of the majority of the 

Cleveland County fire chiefs or their designees. 

By virtue of this resolution, it is unlawful for any person to set fire to any forest, grass, range, crop or 

other wildlands, or to build a campfire or bonfire, or to burn trash or other material that may cause a 

forest, grass, range, crop, or other wildland fire. 

Enforcement of this resolution may be carried out by any law enforcement officer of this state. Any 

person convicted of violating this resolution shall be guilty of a misdemeanor punishable by a fine of 

not more than Five Hundred Dollars ($500.00), by imprisonment for not more than one (1) year, or 

both. 

This resolution shall be effective immediately upon approval for a period not to exceed fourteen (14) 

days from the date of passage by the Board of County Commissioners. If extreme fire danger 

conditions persist, subsequent resolutions may be passed. This Burn Ban may be removed at any 

time during the fourteen day period by the same method through which it was approved.  

Exceptions:  Outdoor cooking in approved cooking appliances is permissible with due caution. 

Resolved at a meeting by the Board of Cleveland County Commissioners at: 

Norman Oklahoma on March 16, 2026. 

 

      

Jacob McHughes, Chairman 

 

      

Rusty Grissom, Vice-Chairman 

 

      

Rod Cleveland, Member 

 

Attest: 

 

      

Pam Howlett, County Clerk 
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Approved By:

Other Parties Notified:

Applicant Notified:

AGENDA REQUEST FORM

Agenda Item: Public Hearing Announcement 

Name of Person Submitting Request: Goldie West

Address: 201 S Jones

Internal Use Only

Phone: 405-366-0201

Discussion, Consideration, and/or Action on the following:  

Date Requested: 02.27.2026

Date Approved:

Routine (Consent) Item:

To start at 1:30 p.m., as published in the Norman Transcript on March 3, 2026 and March 10, 2026 in 
accordance with 8 O.S. § 183, conduct public hearing on application of John Roberts for a Certificate 
of Authority to establish a private cemetery at 3751 Heritage Lane, Norman, OK 73026.

(Chairman)
(Member)
(Member)
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CLEVELAND COUNTY 

CERTIFICATE OF AUTHORITY TO ESTABLISH PRIVATE CEMETERY 

 Whereas, pursuant to 8 O.S. § 183, John Roberts, submitted an application to the Board of County 

Commissioners of Cleveland County, Oklahoma, to establish a private, family cemetery upon the following 

described real property situated in Cleveland County, Oklahoma, to wit: 

Northwest Quarter (NW/4) of Section Eighteen (18), Township Eight (8) North, Range One (1) East of the Indian 

Meridian, in Cleveland County, Oklahoma, more particularly described as follows: COMMENCING at the 

Northwest Corner of the Northeast Quarter of said Northwest Quarter; THENCE S 00’25’43” E, along the west 

line of the Northeast Quarter of said Northwest quarter, a distance of 585.52 feet; THENCE S 89’17” W a distance 

of 932.38 feet to the west line of the Northeast Quarter of said Northwest Quarter; THENCE N 00’25’43” W, 

along the west line of the Northeast Quarter of said Northwest Quarter, a distance of 585.52 feet to the POINT 

OF BEGINNING.  Above described tract contains 12.533 acres, more or less, per plat survey MB-20137, dated 

January 28, 2021 by MacBax Land Surveying, PLLC, Certificate of Authorization Number 8137. 

 Said cemetery to be operated and maintained by John Roberts only for private, family use as a cemetery 

in accordance with applicable state statute; and  

 Whereas, a public hearing on said application was conducted on March 16, 2026 by the Board of County 

Commissioners of Cleveland County, Oklahoma, notice of such hearing having been published once a week for 

two consecutive weeks in a newspaper having circulation in Cleveland County, Oklahoma, as statutorily required; 

and  

 Whereas, the Board of County Commissioners of Cleveland, County, Oklahoma, having reviewed John 

Roberts’ application and conducted a careful investigation and examination, the Board of County Commissioners 

finds that the questions found in 8 O.S. § 183 were answered favorably and in support of the aforementioned 

application. 

Therefore, the Board of County Commissioners of Cleveland County, Oklahoma, hereby approves said 

application and issues this Certificate of Authority to operate a private, family cemetery situated upon the tract 

of land identified above. 

Approved this ______________ day of _______________, 20______. 

 
______________________________ 
Jacob McHughes, Chairman 

ATTEST: 
______________________________ 
Rusty Grissom, Vice Chairman 

________________________________ 
Pam Howlett, County Clerk ______________________________ 

Rod Cleveland, Member 
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